Glossary of Key Rotary Terms

acting governor. Person appointed by the RI president to fill a vacancy in the
office of district governor until a new governor has been elected by the RI Con-
vention or RI Board. An acting governor also may be appointed to fill a tempo-
rary vacancy during a time when the governor is unable to fulfill the responsibili-
ties of the office.

active member. Person elected to club membership under a classification of busi-
ness, profession, or type of community service and who has all the obligations,
responsibilities, and privileges of membership as provided in the RI Constitution
and Bylaws.

admission fee (prospective club). Fee paid to RI by a prospective club seeking
admission to membership in RI. The fee is set by the RI Board.

admission fee (prospective Rotarian). Fee paid to a club by an applicant for
membership in the club. The fee varies according to the amount specified by each
club in its bylaws.

alternate (delegate). A club member entitled to vote at the convention in case the
delegate is absent. See also delegate.

Annual Programs Fund. Primary source of unrestricted financial support for the
programs of The Rotary Foundation. Its mission is to support the efforts of RI in
achieving world understanding and peace through local, national, and interna-
tional humanitarian, educational, and cultural programs.

areas of focus. The six priority world needs to which The Rotary Foundation
directs its financial and volunteer resources to have a sustainable and measurable
impact. The areas of focus are peace and conflict prevention/resolution, disease
prevention and treatment, water and sanitation, maternal and child health, basic
education and literacy, and economic and community development.

assembly, club. Meeting of all club members, including the club’s officers, direc-
tors, and committee chairs, held to confer on the club’s program and activities.

assembly, district. Annual training meeting, preferably conducted in March,
April, or May, of club presidents-elect and incoming club leaders. Its purpose is
to prepare incoming club leaders for their year in office and build their leader-
ship team, and to give the district governor-elect and incoming assistant gover-
nors and district committees the opportunity to motivate club leadership teams
and build their working relationship.

Assembly, International. Annual training meeting attended by general offi-
cers, governors-elect, and others designated by the RI Board. It provides Rotary
education, instruction in administrative duties, motivation, and inspiration to
governors-elect as well as an opportunity to discuss and plan how to implement
Rotary’s programs and activities in the upcoming year.
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assistant governor. Rotarian appointed by the district governor, in accordance
with RI Board policy, to assist the governor with administrative work associated
with club operations for designated clubs within an assigned geographic area.

associate foundation. An organization established according to Rotary Founda-
tion Trustees criteria and guidelines and approved by the Trustees to operate

as an associate foundation. Their primary purpose is to provide tax benefits to
Rotarians in the countries where these foundations have been established.

attendance report. Record of attendance at a club meeting. The RI Bylaws require
each club to submit an attendance report to the district governor each month.

Avenues of Service. Rotary’s philosophical cornerstone and the foundation for
club activity. They are based on the Object of Rotary: Club Service, Vocational
Service, Community Service, International Service, and New Generations Service.
See also Club Service; Community Service; International Service; New Genera-
tions Service; Object of Rotary; Vocational Service.

board of directors, club. Governing body of a Rotary club, constituted according
to club bylaws.

Board of Directors, RI. Governing body of Rotary International, constituted ac-
cording to the RI Bylaws.

Bylaws, Recommended Rotary Club. Provisions for governing a Rotary club.
Recommended bylaws are provided by the RI Board, but clubs may change club
bylaws to meet individual club conditions so long as any changes are in harmony
with the constitutional documents.

Bylaws, RI. Provisions for governing RI that are consistent with the RI Constitu-
tion; can only be amended at a Council on Legislation.

Certificate of Nomination of Governor. Document, signed by the governor, cer-
tifying the nomination of the Rotarian chosen by the district’s clubs for the office
of governor.

charter member. A founding member of a Rotary club, elected to membership
before the club is admitted to membership in RIL

classification. A separate and distinct business or professional service rendered
to the community. Each club determines the classifications that exist in its com-
munity, and each active club member is assigned a classification, which correlates
to the member’s principal and recognized business or professional activity or
that of the member’s firm, company, or institution.

classification roster. Complete list of classifications in a club’s community, show-
ing which the club has filled and which remain unfilled.

Club Leadership Plan. The recommended administrative structure for Rotary
clubs, based on the best practices of effective clubs, designed to help clubs
increase their ability to meet their goals in each Avenue of Service. Clubs are not
required to adopt the plan.
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club locality. Description of the area in which a club provides service. A club
may be organized in the same locality as one or more existing clubs.

Club Service. Rotary’s first Avenue of Service. Involves all of the necessary ac-
tions Rotarians perform to make their club function successfully.

Code of Policies, Rotary. Document containing all of the general and permanent
policies of the RI Board of Directors. The code is updated after each Board meet-
ing and Council on Legislation and supplements the RI constitutional docu-
ments.

Code of Policies, The Rotary Foundation. Document containing all of the gen-
eral and permanent policies of The Rotary Foundation Trustees.

committee, RI ad hoc. Committee established by the RI Board that continues in
existence until its tasks are completed.

committee, RI Board. Committee of select RI Board members established by the
RI president to make recommendations on a specific topic to the full Board.

committee, RI special. Committee established by the RI Board that continues in
existence until the end of the Rotary year in which it is appointed.

committee, RI standing. Committee mandated by section 16.010. of the RI
Bylaws.

Community Service. Rotary’s third Avenue of Service; activities that Rotarians
undertake to improve the quality of life in their community.

Constitution, RI. Provisions governing RI, which can only be amended by a
Council on Legislation.

Constitution, Standard Rotary Club. Governing provisions that must be ad-
opted by each club. These provisions are consistent with the RI Constitution and
the RI Bylaws and can only be amended by a Council on Legislation.

constitutional documents. Collectively, the RI Constitution, RI Bylaws, and Stan-
dard Rotary Club Constitution.

Convention, RI. Annual international meeting open to all Rotarians and their
guests. Its primary purpose is to inspire and inform Rotarians at an international
level. Club delegates from around the world elect RI officers for the coming year,
including the president and RI Board.

Council on Legislation. RI's legislative body, as provided for in article 10 of the
RI Constitution and articles 7 and 8 of the RI Bylaws. Its voting membership is
composed of a representative of the clubs of each district. It meets every third
year to deliberate and act upon proposed enactments and resolutions submitted
by clubs, district conferences, the RIBI General Council or Conference, the Coun-
cil on Legislation, and the RI Board. Its actions in adopting legislation are subject
to review by all clubs. See also enactment; resolution.

Council on Legislation representative. Past RI officer (or other Rotarian, if ap-
proved by the president) elected to represent the clubs of a district at the Council
on Legislation. Representatives are voting members of the Council.
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credentials certificate. Document completed by the governor certifying the elec-
tion of a district’s representative and alternate for the Council on Legislation. The
certificate must be presented for credentialing at the Council.

DDEFE. See District Designated Fund.
delegate. Representative of a Rotary club at the RI Convention.

delegate at large. Current RI officer or past RI president entitled to vote at the RI
Convention.

district. Geographic grouping of clubs for RI administrative purposes.

district conference. Meeting held annually in each district to further the program
of Rotary through fellowship, inspirational addresses, and the discussion of mat-
ters relating to club and district affairs. It is open to all Rotarians in the district
and their families.

district conference report. Mandatory report of any action taken by the confer-
ence, the number of clubs represented, and other matters; submitted to RI by the
governor and the district conference secretary.

District Designated Fund (DDF). The 50 percent of a district’s contributions to
The Rotary Foundation, plus any adjustments, available for its use for programs
during any given year.

district dues. Mandatory per capita fees paid by each club in a district that
chooses to establish a district fund. The per capita amount must be approved at
either the district assembly or district conference each year. Clubs that fail to pay
their district dues for more than six months may be suspended.

district financial statement. A financial statement from the previous Rotary year
discussed and adopted at the district conference in order to ensure financial ac-
countability to the clubs by the district.

district fund. A source of financial support for district-sponsored projects and
administrative functions, generated in part by district dues.

district governor. Officer of Rl in the district, functioning under the general
control and supervision of the Board. The governor directly supervises all clubs
in the district and providing leadership and ensuring continuity.

District Leadership Plan. The organizational structure for all districts. Com-
ponents include defined responsibilities and duties for assistant governors and
district committees, as well as defined limits to terms of service and number of
terms.

dues and fees. The admission fee and annual dues that every active member
pays to the club. Amounts are determined by the club.

Each Rotarian: Reach One, Keep One. Rotary’s membership slogan, which may
be used in Rotary literature and elsewhere.

e-club. See Rotary e-club.
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effective club. A club that can (1) sustain or increase its membership base,

(2) implement successful service projects that address the needs of its community
and communities in other countries, (3) support The Rotary Foundation through
program participation and financial contributions, and (4) develop leaders ca-
pable of serving Rotary beyond the club level.

electors. The duly accredited delegates, proxy holders, and delegates at large that
constitute the voting body of the RI Convention. See also delegate.

emblem, Rotary. Symbol of Rotary International, consisting of a gearwheel with
six spokes, 24 cogs, and a keyway. Colored royal blue and gold, it is worn with
pride by Rotarians as a lapel button.

enactment. An item of legislation adopted by the Council on Legislation that
amends the RI Constitution, RI Bylaws, or Standard Rotary Club Constitution.
See also resolution.

extension, external. Work of extending Rotary by organizing clubs in localities
where there are no Rotary clubs. This work is carried on in districts by the gov-
ernors with the cooperation of the Secretariat. In non-Rotary areas, this work is
only conducted by the Extension Committee under the guidance of the RI Board.

extension, internal. Increasing the number of members in the club so as to in-
clude representatives of all classifications for which suitable persons are available
within the locality of the club.

family of Rotary, the. The spouses, widows/widowers, children, grandchil-
dren, and other relatives of Rotarians, as well as Rotary Foundation alumni,
Group Study Exchange members, Rotary Youth Exchange students, Rotaractors,
Interactors, RYLA participants, Inner Wheel and other spouse groups, and Global
Networking Groups.

Fellowships, Rotary. See Global Networking Groups.

fiscal agent. Rotarian volunteer who receives and deposits payments made by
clubs in the agent’s country and disburses the funds as authorized by the RI
controller. Fiscal agents are listed in the Official Directory.

founder of Rotary. Paul P. Harris, who organized the first Rotary club in Chicago
in 1905.

Four-Way Test, The. Statement of business and professional ethics that centers
on four questions: Is it the truth? Is it fair to all concerned? Will it build goodwill
and better friendships? and Will it be beneficial to all concerned? Created in 1932
by Rotarian Herbert J. Taylor and adopted by Rotary International in 1943.

functioning Rotary club. Club that has paid its per capita dues to RI; meets
regularly; ensures that its members subscribe to a Rotary World Magazine Press
publication, as appropriate; implements service projects; receives the visit of the
governor, assistant governor, or RI officer; maintains appropriate general liability
insurance; acts in a manner consistent with RI Constitution, RI Bylaws, and

the Rotary Code of Policies; pays its RI membership and district dues without
outside assistance; provides accurate membership lists to RI on time; resolves
club disputes amicably; maintains cooperative relations with the district; and
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cooperates with RI by not initiating or maintaining litigation against RI, TRF, the
associate foundations, and the international offices of the RI Secretariat.

Future Vision pilot. Three-year test of the Future Vision Plan, beginning 1 July
2010, for 100 districts that compose a representative group in terms of location,
size, and level of involvement with the Foundation. Based on the evaluation of
the pilot, the Future Vision Plan will be modified as needed before full rollout to
all Rotary clubs and districts.

Future Vision Plan. New grant-making model for The Rotary Foundation. The
plan updates the Foundation’s mission and creates a more effective and efficient
way to help Rotarians develop diverse projects with greater impact and sustain-
able outcomes.

General Council, RIBI. Governing body of RI in Great Britain and Ireland con-
sisting of the officers of RIBI (president, immediate past president, vice president,
honorary treasurer, and secretary) and the governors of the districts in Great
Britain and Ireland. The RI director from Great Britain and Ireland is a member of
the General Council ex officio.

general secretary. The chief operating officer of RI under the direction and
control of the RI Board. The general secretary is responsible to the RI Board and
the president for the implementation of its policies and for the operations and
administration, including the financial operation, of RI. This individual is also
the general secretary of The Rotary Foundation.

GETS. See governors-elect training seminar.

Global Networking Groups. Groups of individual Rotarians and others from
different countries united through shared interests either as Rotary Fellowships
(geared to vocational and recreational interests) or Rotarian Action Groups
(geared to service activities). Designed to foster international fellowship, friend-
ship, and service. Open to all Rotarians, spouses of Rotarians, and Rotaractors.

good standing. As used in the RI constitutional documents, this phrase applies
to a member of a Rotary club or to the membership of a Rotary club in RT and
means that the Rotarian or club continues to fulfill all membership requirements
in the club or RI.

governor. See district governor.

Governor-nominee Data Form. A biographical data form completed by the
candidate selected by the district for the office of district governor. It contains
personal information about the successful candidate and his or her spouse, and
serves as a preliminary registration form for the International Assembly.

governors-elect training seminar (GETS). A zone-level training seminar for
governors-elect held in conjunction with Rotary institutes.

governor’s monthly letter. Communication issued every month by the gover-
nor to the president and secretary of each club in the district containing items of
special interest and importance, including the monthly Membership Attendance
Report.
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honorary member. A person elected to membership in a Rotary club for either
serving with distinction in the furtherance of Rotary ideals or being considered a
friend of Rotary for his or her permanent support. An honorary member does not
pay fees or dues, has no vote, and may not hold office, but may attend all meet-
ings and enjoy the privileges of the club. The club board determines the term of
honorary membership.

Institute, International. Meeting attended by current, past, and incoming district
governors; usually held in conjunction with the RI Convention. Timely topics re-
lated to the program of Rotary and administration of RI are informally discussed.

institute, Rotary. Instructional, motivational, and fellowship meeting for past,
current, and incoming governors and other RI officers from the districts that
comprise a zone or zones. A Rotary institute is intended to provide participants
with up-to-date information about Rotary’s programs and ideas for improving
and strengthening the Rotary movement.

Interact. Rotary club-sponsored clubs for young people dedicated to service and
international understanding. Membership is open to students ages 12-18.

intercountry committee (ICC). Group of Rotarians, Rotary clubs, or districts,
formed by or with the approval of governors concerned, to encourage contacts
between clubs and Rotarians in two or more countries, thus developing under-
standing between and promoting fellowship among the peoples of different
nations.

International Assembly. See Assembly, International.

international office, RI. An office of the Secretariat other than RI World Head-
quarters. Each international office serves the Rotary clubs and district in its
assigned area:

Brazil Office. In Sao Paulo; serves Brazil.

Europe/Africa Office. In Zurich, Switzerland; serves Europe, Africa, and the
Eastern Mediterranean region.

Japan Office. In Tokyo; serves Japan.
Korea Office. In Seoul; serves Korea.

South Asia Office. In Delhi, India; serves Bangladesh, India, Nepal, Paki-
stan, and Sri Lanka.

Southern South America Office. In Buenos Aires, Argentina; serves Argen-
tina, Bolivia, Chile, Paraguay, and Uruguay.

South Pacific and Philippines Office. In Parramatta, Australia; serves Aus-
tralia, New Zealand, the Philippines, and the Pacific Islands.

International Service. Rotary’s fourth Avenue of Service, encompassing the
many programs and activities that Rotarians undertake to advance international
understanding, goodwill, and peace. Many International Service projects are de-
signed to meet humanitarian needs in the developing world and can also foster
acquaintance with people of other countries and cultures.
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licensed vendor. See official licensee, RI.

make-up. Attendance at the meeting of another Rotary club or certain other func-
tions as provided in article 9 of the Standard Rotary Club Constitution, to protect
membership and receive attendance credit when a meeting of the Rotarian’s own
club is missed. See also visiting Rotarian report card.

Manual of Procedure. Publication created to help club and district leaders un-
derstand Rotary and the policies and procedures most relevant to their services;
issued every three years after each Council on Legislation. Also contains the RI
constitutional documents.

Member Access. Members-only area of www.rotary.org where Rotarians can
contribute to The Rotary Foundation, manage their RI e-mail subscriptions,
register for meetings, and access member benefits. Club and district officers have
access to additional records and reports.

Membership Attendance Report (club). Summary of monthly membership at-
tendance prepared by club secretary. The secretary sends a copy of this report to
the governor.

Membership Attendance Report (district). Summary of the monthly attendance
reports received from the clubs in the district. This information may be published
in the governor’s monthly letter.

membership card. A uniform pocket-size membership identification card, recom-
mended by RI for use by all clubs and available from RI official licensees.

Membership Data Form. RI form that the club secretary uses to report new
members, terminations of membership, and changes in addresses and classifica-
tions to the general secretary. See also Member Access.

membership development. Multistep process to encourage membership growth,
consisting of three core elements: the recruitment of new members, the retention
of existing members, and the organization of new clubs (extension).

Memo of Club Visit. Form completed by an assistant governor or governor dur-
ing a club visit to help assess a club’s progress toward goals and determine ways
to tailor support for a club. It also serves as an annual record of a club’s progress,
helps identify nonfunctioning clubs, and is used by the district and RI.

memorial to the Board. Petition to the RI Board for action on a specific matter.

merger of clubs. Request made to the RI Board by two or more clubs within the
same district seeking to merge into a single club.

months, Rotary. Special designations by the RI Board to emphasize the involve-
ment of every Rotarian, not just clubs, in Rotary activities: Membership and
Extension (August), New Generations (September), Vocational Service (October),
The Rotary Foundation (November), Family (December), Rotary Awareness
(January), World Understanding (February), Literacy (March), Magazine (April),
and Rotary Fellowships (June).
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multidistrict administrative group. A group established under Board approval
whenever two or more districts wish to provide joint administrative services to
their clubs.

New Generations Service. Rotary’s fifth Avenue of Service, which recognizes
the positive change implemented by youth and young adults through leadership
development activities, involvement in community and international service
projects, and exchange programs that enrich and foster world peace and cultural
understanding.

non-Rotary countries and geographical areas. Location that has not been for-
mally opened by the RI Board for extension. Rotarians, clubs, and districts shall
not engage in any extension activities unless directed to do so by the RI Board.

Object of Rotary. Succinct statement of Rotary’s purpose and the responsibili-
ties of club members. The Object of Rotary is to encourage and foster the ideal
of service as a basis of worthy enterprise as set forth in article 4 of both the RI
Constitution and the Standard Rotary Club Constitution.

officers, club. The president, immediate past president, president-elect, one or
more vice presidents, director(s), secretary, treasurer, and sergeant-at-arms of a
Rotary club.

officers, RI. The president, president-elect, vice president, treasurer, other direc-
tors, general secretary, and governors of Rotary International; and the president,
immediate past president, vice president, and honorary treasurer of Rotary Inter-
national in Great Britain and Ireland.

officers, RI general. The president, president-elect, vice president, treasurer,
other directors, and general secretary of Rotary International.

Official Directory. Contact information for RI and Foundation officers, com-
mittees, resource groups, and Secretariat staff; worldwide listing of districts
and governors; alphabetical listing of clubs within districts, including contact
information.

official licensee, RI. Entity licensed by RI to manufacture and/or distribute
specifically approved items bearing the Rotary Marks to the Rotarian Market
(as defined in the RI license agreements).

One Profits Most Who Serves Best. Rotary’s secondary motto, which may be
used in Rotary literature and elsewhere.

Paul Harris Fellow. An individual who contributes US$1,000 to The Rotary
Foundation or has that amount contributed in his or her name.

per capita dues. The membership fees that each club pays to RI semiannually
(on 1July and 1 January) for each active member of the club.

perfect attendance. Term used by many clubs to refer to a member’s 100 percent
attendance record.

PETS. See presidents-elect training seminar.

287



MANUAL OF PROCEDURE 2010

pilot Rotary clubs. Pilot projects, conducted by the RI Board, in order to test new
ideas, methods, or organizational frameworks for clubs that may help secure
Rotary’s future as a premiere humanitarian service organization. Pilot Rotary
clubs are fully functioning Rotary clubs that are exempted from some require-
ments in the Standard Rotary Club Constitution.

Planning Guide for Effective Rotary Clubs. An assessment and goal-setting tool
used by club presidents-elect in cooperation with club and district leaders to es-
tablish goals related to the elements of an effective club and the Club Leadership
Plan. The guide includes strategies that clubs can use to achieve their goals. See
also Club Leadership Plan.

PolioPlus. The special program of Rotary International and The Rotary Founda-
tion with a “priority of the highest order” to eradicate polio.

presidents-elect training seminar (PETS). A training meeting conducted annu-
ally, preferably in February or March, for club presidents-elect. Its purpose is to
prepare incoming club presidents for their year as president and give district
governors-elect and incoming assistant governors the opportunity to motivate
incoming presidents and build their working relationship.

president’s emphases. Areas of focus for the RI president’s year in office that
support the overall RI program. Clubs and Rotarians are encouraged to carry out
service activities related to the emphases. See also theme, RI.

president’s representative. A Rotarian assigned by the president to attend a
district conference in the president’s absence.

president’s theme. See theme, RI.

purposes of Rotary International. The purposes of RI are (a) to support the
clubs and districts of RI in their pursuit of programs and activities that promote
the Object of Rotary, (b) to encourage, promote, extend, and supervise Rotary
throughout the world, and (c) to coordinate and generally direct the activities
of RI.

RCC. See Rotary Community Corps.
Recommended Rotary Club Bylaws. See Bylaws, Recommended Rotary Club.

regional Rotary Foundation coordinator (RRFC). A Rotarian who provides a
link between the Trustees and the districts on Rotary Foundation matters in an
assigned region. The RRFC is primarily responsible for promoting fundraising
and program participation.

resolution. Action by the Council on Legislation that does not amend or conflict
with the RI constitutional documents but expresses an opinion or makes a recom-
mendation to the RI Board. See also enactment.

resource group. An action group of Rotarians appointed by the RI president that
carries out specific activities to help clubs and districts achieve their operation
and service objectives. The two categories of resource groups are (1) a services
resource group to help clubs and districts address issues and humanitarian con-
cerns; and (2) an operational resource group that helps clubs and districts operate
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more effectively in areas such as membership development and retention, train-
ing, and public relations.

RIBI. See Rotary International in Great Britain and Ireland.

Rotaract. Rotary club-sponsored clubs for young adults ages 18-30 for the pur-
pose of developing leaders and service-minded citizens.

Rotarian. A member of a Rotary club.
Rotarian Action Groups. See Global Networking Groups.
Rotarian, The. The official magazine of RI; published monthly.

Rotary. Name that refers to both the association Rotary International, which
encompasses all clubs and Rotarians, and the organization’s ideals and
principles.

Rotary e-club. A Rotary club that functions like a regular Rotary club but meets
primarily online rather than in person. The club’s locality is worldwide, and a
maximum of two e-clubs are allowed per district.

Rotary, mission of. The mission of Rotary International, a worldwide association
of Rotary clubs, is to provide service to others, promote integrity, and advance
world understanding, goodwill, and peace through its fellowship of business,
professional, and community leaders.

Rotary Community Corps (RCC). Rotary club-sponsored groups for non-Rotar-
ian adults dedicated to serving and improving their own village, neighborhood,
or community.

Rotary coordinator. A Rotarian who serves as an RI resource for districts and
clubs in partnership with the RI director, RRFC, and district governors, and helps
promote and implement the RI Strategic Plan.

Rotary countries and geographical areas. All locations with Rotary clubs. To
avoid involvement in political disputes, RI does not refer to the sovereignty of
any location and refrains from using terms such as dependency or territory.

Rotary emblem. See emblem, Rotary.

Rotary Entities. Rotary International, The Rotary Foundation, a Rotary club or
group of clubs, a Rotary district or group of districts (including a multidistrict
activity or multidistrict administrative group), a Rotarian Action Group, a Rotary
Fellowship, RI Convention host committees, and administrative territorial units
of Rotary International. Individual RI programs are not Rotary Entities.

Rotary Fellowships. See Global Networking Groups.

Rotary Foundation of RI, The. A not-for-profit corporation that receives contri-
butions and distributes funds in support of approved humanitarian and edu-
cational activities that are implemented through Rotary clubs and districts. Its
mission is to enable Rotarians to advance world understanding, goodwill, and
peace through the improvement of health, the support of education, and the al-
leviation of poverty.
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Rotary Foundation Sustaining Member. An individual who makes a mini-
mum initial gift of US$100 or more to the Annual Programs Fund of The Rotary
Foundation and states in writing the intention to make a minimum gift of $100 or
more to the fund annually thereafter.

Rotary Friendship Exchange. An RI Structured Program for Rotarians and their
families to engage in opportunities to experience other cultures firsthand through
reciprocal visits with Rotarians and their families from other countries.

Rotary International. Association of worldwide Rotary clubs.

Rotary International in Great Britain and Ireland (RIBI). The association of
Rotary clubs in Great Britain, Ireland, the Channel Islands, and the Isle of Man.

Rotary Leader. Electronic newspaper for Rotary club, district, and international
leaders; published bimonthly in eight languages.

Rotary Marks. RI's intellectual property — the trademarks and service marks
that RI owns throughout the world, including both words and design marks.

Rotary senior leaders. Current, incoming, and past RI presidents and directors,
and Rotary Foundation trustees.

Rotary Volunteers. RI Structured Program that embodies Service Above Self. It
encourages Rotarians to become actively involved in hands-on projects in which
their vocational skills are put to use. Rotary Volunteers provides opportunities
for Rotarians and other skilled professionals to offer their services and expertise
to local and international humanitarian projects in need of assistance.

Rotary wheel. See emblem, Rotary.

Rotary World Magazine Press (RWMP). The group of publications consisting of
The Rotarian and all Rotary regional magazines certified by the RI Board.

Rotary Youth Leadership Awards (RYLA). Program conducted at the club,
district, multidistrict, and international levels where Rotarians and Rotary clubs
participate in developing qualities of leadership, good citizenship, and personal
development in the young people of their communities by providing a training
experience. RYLA programs are tailored to youth ages 14-30.

RRFC. See regional Rotary Foundation coordinator.
RYLA. See Rotary Youth Leadership Awards.

Secretariat. The entire operations of the general secretary and staff, including
international offices and all staff assigned to Rotary Foundation matters.

semiannual report. Report that each club submits to RI on 1 July and 1 January
certifying to the RI Board the number of its members on such dates. The report
is signed by the club president and the club secretary and is sent to the general
secretary on forms provided by the Secretariat, or it may be completed online by
the club president or secretary. These reports are used as the basis on which the
club makes payment to RI for per capita dues.
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Service Above Self. Rotary’s principal official motto, which may be used in
Rotary literature and elsewhere.

SHARE system. The mechanism for distributing Rotary Foundation program
awards worldwide.

special representative. An individual, usually a Rotarian and preferably a mem-
ber of the club sponsoring the organization of a new Rotary club, appointed by
and representing the governor in all the details pertaining to the organization of
the club.

sponsor club. Rotary club that assumes responsibility for assisting in the organi-
zation of a new club and in guiding the club’s early development as a member of
RI. See also special representative.

Standard Rotary Club Constitution. See Constitution, Standard Rotary Club.

Structured Programs, RI. Organized activities recommended by the RI Board
for clubs and districts that include a recommended framework and guidelines:
Interact, Rotaract, Rotary Community Corps, Rotary Friendship Exchange, Ro-
tary Volunteers, Rotary Youth Exchange, Rotary Youth Leadership Awards, and
World Community Service.

task force. See resource group.

theme, RI. Annual Rotary message expressed through the president. The theme
directs the service initiatives throughout the Rotary year.

Trustees of The Rotary Foundation. The directors of The Rotary Foundation,
who are nominated by the RI president-elect and elected by the RI Board in the
year prior to taking office. The Trustees manage all business of the Foundation,
which must be in the furtherance of the purpose of the corporation as stated in
the articles of incorporation.

visiting Rotarian report card. Form that the club secretary uses to report the at-
tendance of a visiting Rotarian to the secretary of the visitor’s home club so credit
for attendance can be given. See also make-up.

Vocational Service. Rotary’s second Avenue of Service. It is the opportunity each
Rotarian has to represent the dignity and value of his or her vocation to other
club members, as well as the club’s responsibility to undertake projects related

to such areas as career planning, vocational training, and the promotion of high
ethical standards in the workplace.

World Community Service (WCS). An aspect of International Service that
promotes international understanding and goodwill on a global scale. Through
WCS, Rotarians from clubs in two different countries join together to conduct
service projects to improve lives and meet human needs. Rotarians can offer their
support to projects through funding, donated goods, or professional expertise.

World Headquarters, RI. Main office of the Secretariat, located in Evanston,
Illinois, USA. It provides membership services to clubs and districts in North
America, Mexico, Central America, the Caribbean, Gibraltar, northern South
America, eastern Russia, and Antarctica. See also international office, RI.
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World Understanding and Peace Day. The anniversary of Rotary’s beginning,
23 February 1905. On this day, each club gives special recognition and emphasis
to Rotary’s commitment to international understanding, friendship, and peace.

Youth Exchange, Rotary. An RI Structured Program for secondary school
students ages 15-19 to engage in study or travel abroad for up to one academic
year in order to advance international understanding and goodwill. Students are
sponsored by sending and receiving Rotary clubs or districts and selected accord-
ing to RI Board guidelines and procedures.

zone. Grouping of clubs, established by the RI Bylaws and constituted by the

RI Board, for the purpose of electing members of the nominating committee for
president of Rotary International and for the nomination of directors. The organi-
zation of Rotary institutes is often based on zone alignments.
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The abbreviation RC is used for Rotary club/clubs throughout this index.

A
absence from club meetings, 11, 248-
49
leave of absence (see leave of
absence)
making up for, 10-11, 247-48
accounts, annual statement of
district, 47, 54, 225-26, 282
RI, 64, 234-35
Rotary Foundation, 64, 274
Action Groups, Rotarian. See Global
Networking Groups
active membership, 168, 178, 245-46,
279
classification, 12-13, 245-46, 280
club membership development,
19-21, 41
fees and dues, 7, 47, 63-64, 225, 232-
33, 250, 261, 282
honorary membership in same
club, 18, 178, 246
location of business or residence,
17, 168
proposal of prospective member,
19-21, 263-64
qualifications, 17, 178, 245
subscription to The Rotarian,
requirement of, 25-26, 239, 253-
54
young persons, 12-13
ad hoc committees
club, 262
RI, 229, 281 (see also committees,
RI)
Rotary Foundation, 273
administration
club, 4-7, 169-70, 249-50
district, 37-42, 169-70, 221
RI, 57-58, 169, 180-81, 221
RIBI, 57-58, 169-70, 221-22
Rotary Foundation, The, 71-72,
239-40, 271-73, 278
administrative groups, 35, 221-22, 287
administrative territorial unit, 169,
221-22

admission fee (prospective club), 45,
175, 279
admission fee (prospective Rotarian)
active members, 250, 261
defined, 279
former Rotaractor, 250
honorary members exempt from,
18, 179, 246
affinity credit cards, 88
alcoholic drinks at club meetings, 17
alumni, Rotary Foundation, 12, 102,
132-33, 168, 247
Ambassadorial Scholarships, Rotary
Foundation, 123-25
district eligibility, 124
program implementation, 124-25
qualifications, 124
selection, 124
amendments. See also legislation
Articles of Incorporation of
The Rotary Foundation, 278
bylaws, RC, 255, 264
Bylaws, RI, 142-43, 241
Bylaws, RIBI, 222
Bylaws, The Rotary Foundation,
275
constitution, RC, 142-43, 176, 255
Constitution, RI, 142-43, 172
Constitution, RIBI, 221-22
anniversary, Rotary, 112, 253, 292
annual dues, RC. See per capita dues
annual meeting, RC, 5, 245, 260
Annual Programs Fund, 75, 79-80,
299
club recognition, 77
annual report, RI/TRF, 64, 235, 240
annual theme (message), RI
president’s. See theme, RI
anthem, Rotary, 92
appeal procedure, club, 252, 254-55
appeals of RI Board action, 180
arbitration. See disputes
Arch C. Klumph Society, 76
areas of focus. See Future Vision
Plan; program, general RL;
programs, Rotary Foundation
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Articles of Incorporation of
The Rotary Foundation, 277-78
assemblies
club, 7, 279
district, 51, 223, 279
international (see International
Assembly)
assistant governor. See governor,
assistant
associate foundations, 74, 280
attendance, club meetings, 11-12, 247-
49, 251, 261
club assembly (see assemblies:
club)
exemptions, 248-49
fifty percent of meetings, 251
guests, 16
honorary members, 18, 179, 246,
285
informal gatherings, 11
jury duty, 11
leave of absence (see leave of
absence)
make-up for nonattendance, 11,
247-49, 286
membership figure, 249 (see also
reports: club to governor)
military service, 11
at other service clubs, 11
perfect, defined, 287
reports (see reports: club to
governor and attendance report:
club to RI)
RI meetings, 11, 248
sessions of state legislatures, 11
sixty percent of regular meeting
time, 247, 261
termination for nonattendance, 251
visiting Rotarians, 16, 179
attendance, district meetings
district assembly, 51, 248
district conference, 53, 248
presidents-elect training seminar
(PETS), 4, 50, 249-50
attendance, RI meetings
convention, 137-38, 248
Council on Legislation, 141-42,
190-91, 248
governors-elect training seminar
(GETS), 30, 49
institutes, 248
International Assembly, 30-31, 49,
237, 248
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Audit Committee, 231. See also
committees, RI
Avenues of Service, 3, 95, 244, 261,
280
Avenues of Service Citation, 96
awards, RI, 96-99
Avenues of Service Citation, 96
Club Builder Award, 97-98
Each Rotarian: Reach One, Keep
One, 98
Membership Development and
Extension Award, 98
Membership Development
Initiatives, 98
Presidential Citation, 96
Recognition of Smaller Club
Membership Growth, 98
Service Above Self Award, 99
Significant Achievement Award,
97
Vocational Service Leadership
Award, 97
awards, Rotary Foundation, 133-34
Citation for Meritorious Service,
134
Distinguished Service Award, 134
District Service Award, 133
Global Alumni Service to
Humanity Award, 133
ineligibility for, 124, 132, 275

B
badge, 84-86, 171, 236
balanced membership in RC, 12, 168
balanced service program, 95
ballot
by mail, 171, 255
director-nominee, 214-15
district matters and, 48, 228
governor, 31-32, 219-20
opposing Council action, 148,
196
president, RI, 184, 204-05, 208-09
review of club legislation, 145,
186
representative to the Council on
Legislation, 54, 141, 192-94
Rotary Foundation Trustees, 271
single transferable ballot system,
138, 193, 200, 204, 208, 219
balloting committees
convention, 200
director, 214
governor, 219



opposition to Council action, 196
president of RI, 208-09
banners, 86
Benefactor and Bequest Society
Recognition, 76
bequests to The Rotary Foundation,
75-76, 171, 240, 267
best practices. See Rotary coordinator
board committee, 281. See also
committees, RI
board of directors, RC, 4-5, 249-50,
260, 280
defined, 249, 260, 280
duties, 4-5, 260
qualifications, 4, 249-50
selection, 5, 260
Board of Directors, RI, 58-59, 169,
180-82. See also officers, RI
appeals of Board action, 180
chair, 169
control and supervision of RI
officers and committees, 181
defined, 167, 175, 280
disability of member, 185
duties, 180, 185-86
executive committee of, 182
how constituted, 169
meetings, 181
memorials to, 144, 286
powers, 58, 169, 180-81
president (see president, RI)
president-elect (see president-elect,
RI)
publication of Board action, 180
qualifications, 183
quorum, 181
secretary (see general secretary)
supervision of clubs, 57, 181
term of office, 58, 183
treasurer (see treasurer, RI)
vacancies, 182
vice president (see vice president,
RI)
voting by communication, 181-82
Board of Trustees of The Rotary
Foundation. See Trustees,
The Rotary Foundation
branch offices. See international
offices, RI
Brazil Office. See international
offices, RI
budget, RI, 63-64, 234-35
expectations, 63
publication of, 63-64, 234

INDEX

bylaws
club, 243, 255, 259-64, 280
RI, 171, 175-241, 280
RIBI, 222
The Rotary Foundation, 71, 73, 240,
267-75

C
campaigning, 3, 60-61, 201-02
cancellation of weekly club
meetings, 244-45, 261
candidates for elective office
best qualified Rotarian, 60, 201,
206
declaration of campaigning
provisions, 203
procedures for election violations,
61, 202-03
rules, 60-61, 201-02
canvassing, 3, 60-61, 201-02
catalog, online, 67
certificate of nomination of governor,
220, 280
charter
club, 45
fee (see admission fee (prospective
club))
member, 45, 280
children
clubs (see clubs, Interact)
health, maternal and child (see
Future Vision Plan; program,
general RI; programs, Rotary
Foundation)
programs (see New Generations
Service)
circularization, 13-15
lists of clubs and members, 13-14,
65
multidistrict activities and
projects, 34-35
Rotary, 13, 111
Rotary clubs or Rotarians, 13-14, 87
Rotary Marks, 13 (see also Marks,
Rotary)
telemarketing, 14
Citation for Meritorious Service,
The Rotary Foundation, 134
classification, 12-13, 168, 245-47
balanced membership, 12-13, 168
business of a Rotarian, 12, 17, 168,
245-47
community leader, 12, 17, 168,
245-47
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correction or adjustment, 12, 247
defined, 246-47, 280
limitations, 12, 168, 246
new clubs, 20
principal activity, 12, 245-46
profession, 12, 17, 168, 245-47
roster, 280
survey, 13, 21
ten percent provision, 12, 247
Club and District Support
representative, find a, 67
club assembly, 7, 279
Club Builder Award, 97-98
club finance. See finance, RC
Club Leadership Plan, 5-6, 280
club locality, 281. See also locality,
club
Club Locator, 66
club officers, 287. See also officers, RC
Club Service, 3, 244, 251, 281. See also
Avenues of Service
clubs, Interact, 117-18, 285
goals, 117-18
Interact marks, use of, 79-80, 86
(see also Marks, Rotary)
purpose, 117
World Interact Week, 118
clubs, Rotaract, 118-120, 289
admission to Rotary club, 120, 250
Ambassadorial Scholars, 119
goals, 119
leadership training, 120
motto, 92, 120
preconvention meeting, 163
purpose, 118
Rotaract marks, use of, 79-80, 86
(see also Marks, Rotary)
World Rotaract Week, 120
clubs, Rotary, 3-26
absences (see absence from club
meetings)
additional clubs in large areas, 46
alcoholic drinks, 17
annual meeting (see annual
meeting, RC)
appeal procedure, 7, 254-55
in arrears to RI, 9, 177
assemblies, 7, 279
assistance from RI (see Rotary
coordinator)
attendance (see attendance, club
meetings)
auxiliary groups, 15
balanced membership, 12, 168
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balanced service program, 95

banners, 86

board of directors (see board of
directors, RC)

bylaws (see bylaws: club)

charter, 45

circularization (see circularization)

commercialization (see
circularization)

committees (see committees, RC)

community, national, and
international affairs and, 253

constitution (see constitution, RC)

cooperation with other clubs, 7,
34-35

defined, 167, 175

directories, 13, 65

directors (see board of directors,
RCO)

dual-gender, 18

dues (see per capita dues)

e-clubs (see e-club)

effective, defined, 4, 37-38, 283, 288

election of members, 259-60

excused absences, 248-49

fellowship, 15

finance (see finance, RC)

functioning club, 23-24, 177, 283-84

fundraising (see fundraising: club)

guests, 16, 179

insurance and incorporation, 10-11,
24

invocation, 16

leadership plan, 5-6

locality (see locality, club)

magazine subscription, 25-26, 65,
238-39, 253-54

mediation, 7, 254-55

meeting place, 15

meetings (see meetings, RC)

members, minimum number of, 43

membership (see membership, RC;
membership, RI)

membership development (see
membership development)

membership information, 14, 66

name, 21-22, 44, 243, 255

national laws, compliance with, 17

new clubs, 21, 43-46 (see also
extension: external and
membership, RI)

number in district, 27

officers (see officers, RC)

order of business, 264



other organizations and, 7, 36, 68

partnership opportunities, 36-37

per capita dues (see per capita
dues)

pilot project, 24, 169, 176, 288

Planning Guide for Effective Rotary
Clubs, 37,288

prayer in, 16

president (see president, RC)

president-elect (see president-elect,
RC)

programs, 16, 45

provisional, 21, 44

publications, 64

public relations (see public
relations)

ratification of RI Constitution and
Bylaws, 168

recognition opportunities, 75-77

relatives of Rotarians, 15

resolutions, 264

Rotary Foundation, The,
contributions, 24, 75

Rotary Marks (see Marks, Rotary)

secretary (see secretary: RC)

sergeant-at-arms, 4, 249, 259-60

service projects, 95

smoking, 17, 176

speakers, expenses, 16

sponsor clubs, 44, 291

sponsorship opportunities, 36-37

supervision by RI Board, 57, 169-70

suspended RI services, 10, 178

telemarketing, 15

termination (see termination, RC
membership)

treasurer, 249, 259-60

vice president, 249, 259-60

visitor, expenses, 16

voting, 261

Code of Policies, Rotary, 281. See
also “Key to Text References”
in introductory section of this
manual
Code of Policies, The Rotary

Foundation, 281. See also “Key to

Text References” in introductory

section of this manual
colors, Rotary, 91
commercialization (see
circularization)
committees, district, 39-41
Foundation, 71-72

INDEX

Membership Development
Committee, 41

Nominating Committee for
Governor, 31, 216-17

qualifications, 40

relation to RI, Foundation, or
presidential appointees, 40

reporting requirements, 40

training committee, 40-41

committees, RC, 6, 261-62

relation to District Leadership
Team, 5

reporting requirements, 6

standing, 261-62
administration, 6, 262
ineligible to serve, 201
membership, 6, 262
public relations, 6, 262
Rotary Foundation, The, 6, 262
service projects, 6, 262

training requirements, 6

committees, RI, 61-62, 228-32, 281

ad hoc, 229, 281

Audit, 231

authority of, 61, 230

Board, RI, 281

Communications, 229

Constitution and Bylaws, 142, 146-
47,190, 195, 229

Convention, 198, 229

Council Operations Committee,
142, 147-48, 195

Districting, 27, 229

Election Review, 229

Finance, 229

ineligible to serve, 201

meetings of, 62, 229

nominating and special committee
exception, 229

nominating committee for
directors, 210-11

Nominating Committee for
President, 62, 203-04

Operations Review, 61, 231-32

quorum, 230

Rotaract and Interact, 229

secretary, 230

special, 281

standing, 229, 281

Strategic Planning, 61, 230

term, 229-30

voting by communication, 62, 230

committees, The Rotary Foundation

Trustees, 273
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community affairs
club, 253 (see also Avenues of
Service; Object of Rotary)
Interact, 117
Rotaract, 118
community development, economic
and. See Future Vision Plan;
program, general RI; programs,
Rotary Foundation
community leader. See classification:
community leader; membership,
RC
Community Service, 3, 103-07, 224,
262, 280, 281. See also grants:
Rotary Foundation district
grants
Family Month, 107, 286
Literacy Month, 286
policy
1923 statement, 104
1992 statement, 103
Rotary Community Corps (RCC),
106
compensation, 185, 240, 275
compliance with laws, club, 7
conferences
district (see district conference)
regional, 237
constitution, RC, 243-55, 281
adoption by clubs, 3, 175
amendments, 143, 176, 255
clubs charter before 6 June 1922,
175
provisional clubs, 44
variations from Standard Rotary
Club Constitution, 3, 169, 176
Constitution, RI, 143, 167-72, 281
Constitution, RIBI, 221
constitutional documents, RI, 143,
175, 281
contributions
Annual Programs Fund, 75, 79-80,
279
not a condition of RC membership,
24,75
Permanent Fund, 75, 79-80
PolioPlus Fund, 75, 79-80
recognition (see recognition
policies, Rotary Foundation)
Rotary Foundation, 75
SHARE system, 74-75
tax advantages, 74
Convention, RI, 137-39, 170, 198-201,
281
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balloting committees, 200

call to attend, 198

club representation, 137, 198-99

committee, 229

Credentials Committee, 199

credentials for delegates, 199

delegate (see delegate)

delegate, alternate (see delegate,
alternate)

delegate at large (see delegate at
large)

election of RI officers, 200

electors, 137, 199

host organization, 229

officers, 198

preconvention meetings
International RYLA, 163
Rotaract, 163
Youth Exchange Officers, 163

program, 137, 200

proxies, 170, 199

publicity, 139. See also Rotary
coordinator

purpose, 137

quorum, 199

registration fee, 139, 199

rules of procedure, 139

single transferable ballot, 138, 200

site, 137

special assemblies, 201

time and place, 137, 170, 198

voting, 138-39, 180, 200

Council on Legislation, 141-58, 170-

71, 186-97, 281. See also legislation
Constitution and Bylaws

Committee (see committees, RI:

Constitution and Bylaws)
Council Operations Committee

(see committees, RI: Council

Operations Committee)
finances, 64, 148, 232
five-year financial forecast

presented to, 63, 235
legislation (see legislation)
members, 141-42, 171, 190-91

at large, 142, 191, 194

chair, 142, 147, 190, 195

nonvoting, 142, 190-91

parliamentarian, 142, 190, 194

secretary, 142, 192

vice chair, 142, 190, 194

voting (see Council on

Legislation: representatives)

order of business, 150-51



purpose, 141, 171
quorum, 194
representatives, 141-42, 170, 190-94,
281
credentials certificate, 282
Credentials Committee, 194
duties, 142, 191
limitation, 141, 190
not eligible, 191
publication of names, 194
qualifications, 141, 191
selection, 141-42, 190-94
results, 195-96, 148
adopted legislation, 171, 189
effective date of action, 148, 196
opposition to action of, by clubs,
148, 196
suspension of Council action,
148, 196
rules of procedure, 147, 149-58, 171,
195
time and place of meeting, 141, 170
Council of Past Presidents, 237-38
credentials certificate, 282
credentials committee
convention, 199
Council on Legislation, 194
customs of another country, 7

D
DDEF. See District Designated Fund
Declaration for Rotarians in
Businesses and Professions,
101-02
delegate, 137, 170, 198-99, 282
delegate, alternate, 198, 279
delegate at large, 170, 199, 282
directories, 65
club, 13
district, 55
RI (see Official Directory)
use for commercial purposes
prohibited, 13-14, 65
directors, RC, 4-5, 243, 249-50, 259-60,
280
directors, RI, 58-59, 167, 169, 175,
180-86, 280. See also Board of
Directors, RI
election (see nominations and
elections for RI director)
qualifications, 183
re-election, not eligible for, 183
term, 58, 183
disability
meeting places, RC, 15

INDEX

RI Board member with, 185
disaster recovery. See World
Community Service and grants:
Rotary Foundation district
grants
disease prevention and treatment.
See Future Vision Plan; program,
Rotary Foundation; program,
general RI
disputes, 7, 240-41, 252, 254-55
election (see election review)
Distinguished Service Award,
The Rotary Foundation, 134
district, 27-56, 222-28, 282
activities, 34-37
administration (see administration:
district)
assembly (see assemblies: district)
ballot-by-mail, 32, 141, 145, 186,
218-20, 228
committees (see committees,
district)
conference (see district conference)
cooperative relationships, 36-37
directories, 55
districting, 27-28, 222
Districting Committee, RI, (see
committees, RI: Districting)
dues (see finance, district)
eligibility for Rotary Foundation
programs, 125, 127, 132, 275
ethics, 29-30
extension, 42-43
finances (see finance, district)
fund (see finance, district)
governor (see governor)
governor-elect (see governor-elect)
governor-nominee (see governor-
nominee)
governors-elect training seminar,
30, 49, 284
how established, 27-28, 222
incorporation, 41-42
insurance, 48
leadership plan (see District
Leadership Plan)
meetings (see meetings, district)
multidistrict administrative
groups, 35
multidistrict service activities and
projects, 34-35
new clubs, 222 (see also
membership, RI)
number of clubs in, 27, 222
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number of Rotarians in, 27, 222
partnership opportunities, 36-37
past governors, 33
per capita levy (see finance,
district)
presidents-elect training seminar
(see presidents-elect training
seminar)
publications, 55-56
recognition for club significant
achievement, 97
Rotary Foundation committees,
39, 71-72
Rotary Marks (see Marks, Rotary)
sponsorship opportunities, 36-37
Youth Exchange certification, 121
district conference, 53-55, 223-24, 282
actions of, 223
electors, major fraction thereof, 224
held conjointly, 53, 223
location, 54, 223
president’s representative, 55
proposed legislation, 54 (see also
Council on Legislation)
proxies, 224
purpose, 53
recommendations for, 54
report, 224, 282
requirements for, 54
resolutions, 223
secretary, 224
time and place, 53, 223
voting, 224
District Designated Fund (DDF), 124,
128-29, 282
district dues, 282. See also finance,
district
district fund, 225, 282. See also
finance, district
district governor. See governor
district grants. See Future Vision
Plan
District Leadership Plan, 38-39, 282
assistant governors, 38-39, 280
district committees, 39-41
official visit and, 37
district seminars
district leadership seminar, 52
district membership seminar,
51-52
district Rotary Foundation
seminar, 52-53
district team training seminar,
49-50
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District Service Award, 133

District Simplified Grants (DGS),
128-29

district trainer, 38

districting, 27-28, 222

Districting Committee, RI. See
committees, RI: Districting

DSG. See District Simplified Grants

dual-gender clubs, 18

dual membership in clubs, 18, 178,
246

dues and fees, 282. See also finance,
district; finance, RC; finance, RI;
and per capita dues

E
Each Rotarian: Reach One, Keep
One, 20, 80, 98-99, 282
Award, 98
e-club, 3, 43, 175, 222, 243-45, 247, 289
attendance, 247
district, maximum number per, 3,
43,175,222
locality, 175, 243
make-up, 247
meeting, 245
name, 243
economic and community
development. See Future Vision
Plan; program, general RL;
programs, Rotary Foundation
educational programs, 123-28.
See also Future Vision Plan;
program, general RI; programs,
Rotary Foundation
Ambassadorial Scholarships, 123-
25
Group Study Exchange, 126-28
Rotary Centers for International
Studies in peace and conflict
resolution, 125-26
effective club, 4, 283
planning guide for, 37, 288
E-Learning Center, Rotary, 67
election review, 201-03
campaigning, canvassing, and
electioneering, 31, 60-61, 201-02
failure to complete process, 203
rules for candidates, 60-61
violations, procedures for, 61,
202-03
electioneering, 3, 60-61, 201-02
elections. See nominations and
elections



electors
convention, 137, 170, 198-99 (see also
delegate)
district conference, 224
emblems. See Marks, Rotar
enactments, 142-43, 186, 283. See
also Council on Legislation and
legislation
Entities, Rotary, 81, 289
ethics, code of, 29-30
Europe/Africa Office. See
international offices, RI
Every Rotarian, Every Year, 77, 80
exchange programs. See Youth
Exchange, Rotary
Executive Committee of the RI
Board, 182. See also committees,
RI
expenditures, RI, 64, 234
expenses
governors, 46-47
speakers and visitors, 16
extension, 19-21, 42-46, 283
external, 283 (see also membership,
RI)
internal, 283 (see also membership,
RCO)
non-Rotary countries, 42-43

F

“failure to function” criteria, 23-24,
37-38,177

families of Rotary club members.
See fellowship

Family Month, 107, 286

family of Rotary, 283

fee, admission

prospective club, 45, 175, 279
prospective member, 250, 261, 279

fees and dues, 282. See also finance,
district; finance, RC; finance, RI;
and per capita dues

fellowship, 3, 15, 57, 113, 167, 243-44

Fellowships Month. See Rotary
Fellowships Month

Fellowships, Recreational and
Vocational, Rotary. See Rotary
Fellowships

Fellowships, Rotary Peace. See
Rotary Centers for International
Studies in peace and conflict
resolution

fifty percent of meetings, 251

finance, district, 46-48, 225-26

INDEX

expenses of governor, 46
financial statement, 47-48, 225-26,
282
fund, 47-48, 225, 282
per capita levy, 47, 225, 287
stewardship of Rotary Foundation
funds, 73
finance, RC, 7-10, 63-64, 171, 177, 232-
33, 261, 282, 290
newly admitted clubs, 8, 234
past due financial obligations to
RI, 9, 177
per capita dues, 7-8, 63-64, 148, 171,
232, 250, 261, 282
reinstatement of terminated clubs,
9,177
semiannual report, 8-9, 233, 290
stewardship of Rotary Foundation
funds, 73, 177
suspended services, 10, 177
finance, RI, 63-65, 171, 232-36
annual report (see annual report,
RI/TREF)
audit, 235
budget, 63, 234-35
clubs (see finance, RC)
Council on Legislation, 64, 115, 232
currency, 234
due date for per capita dues, 64,
233
emergency, 63, 234
expenditures, 64, 234-35
fiscal year, 63, 232
five-year financial forecast, 63, 235
per capita dues, 63-64, 171, 232
prorated dues, 8, 233-34
refunds, 8, 233
representative, financial, 67
RIBI dues, 233
finance, Rotary Foundation, 72-77,
240, 274-75
annual independent financial
review, 73
Annual Programs Fund, 75, 279
annual report (see annual report,
RI/TRF)
audit, 73, 274
books and financial records, 274
budget, 274
contributions, 74-75
expenditures, purposes for, 73, 240
fiscal year, 274
fundraising, 74
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humanitarian grants, independent
review of, 74
income and assets, 277
Permanent Fund, 75
PolioPlus Fund, 75, 288
reimbursements, 275
reports, 73, 240, 274
SHARE system, 74-75
stewardship of funds by clubs and
districts, 73, 177
surety bonds, 274
tax advantages and contributions,
74
fiscal agent, 67, 283
fiscal year
RI, 63, 232
The Rotary Foundation, 274
five Avenues of Service. See Avenues
of Service
five-year financial forecast, 63, 235
flag, Rotary, 91
former Rotarians
organizations of, 19
proposed for active membership,
12, 18-19, 168, 178, 245-46, 263
Foundation. See Rotary Foundation,
The
Foundation alumni. See alumni,
Rotary Foundation
foundations, associate, 74, 280
founder of Rotary, 283
Four-Way Test, The, 102, 283
Friendship Exchange, Rotary, 111-12
functioning Rotary club, 23-24, 177,
283-84
fundraising
club, 24, 52-53, 74
Rotary Foundation, The, 74
Future Vision Plan, 130-31, 284
areas of focus, 130-31
district grants, 130
global grants, 130-31
grant management seminar, 55
pilot, 131, 284

G
General Council, RIBI, 284
general officers, RIL. See officers, RI
general secretary, 59-60, 183, 185-86,
272,284

compensation, 185

duties, 186

election, 183

term, 59, 183
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of The Rotary Foundation, 71, 272
vacancy, 185
GETS. See governors-elect training
seminar
Global Alumni Service to Humanity
Award, 133
global grants. See Future Vision Plan
Global Network of Community
Volunteers, A, 80
Global Networking Groups, 113, 284
Rotarian Action Groups, 113
Rotary Fellowships, 113
“good standing,” 284
governor, 28-30, 226-27
club achievement, monitoring of
(see Planning Guide for Effective
Rotary Clubs)
club visits, 24, 29, 37, 227
defined, 167, 175, 282
district membership development,
responsibility in, 28, 41, 227
duties, 28-29, 227
inability to perform, 185
election (see governor-nominee and
nominations and elections for
governor)
ethics, 29-30
expenses, 46
files of, 29, 37, 228
membership attendance report,
179, 280
monthly letter, 29, 37, 227, 284
new clubs, 28, 227 (see also
membership, RI)
qualifications, 28, 226-27
record, 29, 37, 227
removal from office, 228
report to RI, 29, 37, 227
RIBI, 228
training (see International
Assembly)
vacancy, 185
governor, acting, 185, 279
governor, assistant, 38-39, 280
attendance at own club, 251
qualifications, 39
role, 38-39
term, 38
governor-elect, 30-31
governor-nominee, 31-33, 216-21
certification of nomination, 220,
280
qualifications, 32, 226-27



selection, 31-32, 216-21 (see also
nominations and elections of
governors)
selection in new districts, 32
governors-elect training seminar
(GETS), 30, 284. See also Rotary
coordinator
governor’s monthly letter, 29, 37, 227,
284
Grant Management Seminar, Future
Vision, 55
grants, 128-131
District Simplified Grants, 128-29
Matching Grants, 129
Rotary Foundation District Grants,
130
Rotary Foundation Global Grants,
131
Great Britain and Ireland. See Rotary
International in Great Britain
and Ireland (RIBI)
Group Study Exchange (GSE), 80,
126-28
district eligibility, 127
program implementation, 128
qualifications, 127-28
selection, 128
GSE. See Group Study Exchange
guests at club meetings, 16, 179

H
harassment prevention, abuse and,
115
He Profits Most Who Serves Best,
104
health, maternal and child. See
Future Vision Plan; program,
general R; programs, Rotary
Foundation
holiday, cancellation of meeting due
to, 244
honorary membership, RC, 18, 167-
68, 178-79, 246, 285
attendance, 179, 246
exemption from fees and dues, 18,
179, 246
in more than one club, 18, 178-79,
246
humanitarian programs. See
grants and programs, Rotary
Foundation
Humanity in Motion, 80

INDEX

|
Illinois Not-for-Profit Corporation
Act, 58, 169, 181, 268, 275
incorporation
clubs, 10-11
districts, 41-42
indemnification, 240, 275
induction ceremonies (new
members), 5, 20-21, 264
ineligibility for Foundation awards,
124, 132, 275
information, member. See
circularization
Institute, International, 162, 285
institutes, Rotary, 161-62, 235, 237, 285
insurance
clubs, 10, 24
districts, 48
international youth exchanges, 121
RI, 240
Rotary Foundation Trustees, 275
intellectual property. See Marks,
Rotary
Interact
clubs (see clubs, Interact)
committee (see committees, RI:
Rotaract and Interact)
Interactive, 80
intercountry committees, 112-13, 285
International Assembly, 159, 236-37,
279
attendance by governor-elect, 28,
49, 159, 227, 237
International H,0O Collaboration, 80
International Institute. See Institute,
International
international meetings, 137-63
international offices, RI, 67, 285
International RYLA. See Youth
Leadership Awards, Rotary
International Service, 3, 109-13, 244,
261, 280, 285. See also grants:
Rotary Foundation district
grants
disaster relief, 111
Friendship Exchange, 111-12
Global Networking Group, 113,
284
intercountry committees, 112-13,
285
policy, 109
politics, 110
responsibility of individual
Rotarians, 109
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responsibility of the Rotary club,
110
RI involvement, 110
Rotarian Action Groups, 113, 285
Rotary Fellowships, 113, 285
World Community Service (WCS),
81, 110-11, 291
World Understanding and Peace
Day, 112, 292
World Understanding Month, 112,
286
International Studies in peace and
conflict resolution, Rotary
Centers for, 125-26
international understanding and
goodwill, 3, 244. See also
International Service
international Youth Exchange. See
Youth Exchange, Rotary
Internet. See website, RI
Interota, 80
invocations, 16-17

J
Japan Office. See international
offices, RI
Joint Committee of Trustees and
Directors, 273-74
joint meetings of service clubs, 17
joint service efforts, club, 7

K

Korea Office. See international
offices, RI

L

laws of countries
compliance with, 7
criticism of, 7
leadership plan
club. See Club Leadership Plan
district. See District Leadership
Plan
leadership training. See training
leave of absence, 12, 17, 248, 251, 263
legislation, 141-58, 186-89. See also
Council on Legislation; rules
of procedure: Council on
Legislation
administrative act of the Board or
general secretary, 146, 187-88
amendments to, 146-47, 189
correct form, 145
deadline for, 146, 187
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defects, 146, 187
district proposal or endorsement
of, 142, 145-46, 186-87
duly proposed legislation, 145-46,
187
emergency, 189
enactments, 143, 186, 283
examination of, 146, 187-88
financial impact statements for,
147
limits to proposals, 145, 187
memorials to the Board, 144, 286
opposition to Council action, 148,
196
proposed
by clubs, 142, 145-46, 186
by Council on Legislation, 142,
186
by districts, 142, 145-46, 186
publication of, 146, 189
purpose and effect statements for,
146-47, 187, 195
report, 148, 195
resolutions, 143-44, 186-87, 288
résumés, 147
review of legislation by
Constitution and Bylaws
Committee, 146, 187-88, 195
statements of support and
opposition for, 147
legislative procedure, 147-58, 195
liability insurance. See insurance
licensed vendor. See official licensee,
RI
licensing of Rotary Marks, 86-87. See
also Marks, Rotary
limitations on club membership, 19,
168, 179, 246
Literacy Month, 286
locality, club, 21-22, 43, 175, 243, 255,
281
location of business or residence, 17,
245
logos. See Marks, Rotary

M

magazines. See Rotary World
Magazine Press

Major Donor recognition, 76

make-up for nonattendance, 11, 247-
48, 286

Manual of Procedure, 286

Marks, Rotary, 79-92, 171, 236, 290

alteration, 87, 91



authorized use, 85-86
commercialization, 87-88, 236
emblem, defined, 283
emblem specifications, 89-91
Interact emblem, 79, 86
licensing, 86-87
list of, 79-81
naming guidelines
domain names, 82
Foundation activities, 83
projects or programs, 81-82
publications, 82
official licensee, RI, 86-87, 287
ownership and protection, 79-81,
236
preservation of RI intellectual
property, 79-81, 236
prohibition of solicitation, 87
prohibitions for use, 87-88, 236
reproduction, 89-91
restrictions on use of RI
intellectual property, 87-88, 236
Rotaract emblem, 79, 86
use
on affinity cards, 88
on buildings and structures, 88
by clubs, 81-84
by districts, 81-84
on e-mail, 89
on information cards, 89
on license plates, 85
with marks of other
organizations, 87
on merchandise, 83-84
by other groups, 83, 88
on phone calling cards, 89
by RI officers and special
appointees, 84
by Rotarians, 84
in Rotary programs, 85
for solicitation, 87
on stamps, 85
Matching Grants, 129
maternal and child health. See
Future Vision Plan; program,
general R[; programs, Rotary
Foundation
media. See news media
meditation. See disputes
Meeting Frequency Pilot Project,
24. See also pilot project,
membership in RI
meetings
Board of Directors, RI, 181-82

INDEX

rules of procedure for, 142-58, 238
Trustees of The Rotary
Foundation, 270-71

meetings, district, 48-55

assembly (see assemblies: district)
conference (see district conference)
grant management seminar, 55
leadership seminar, 52
membership seminar, 51-52
presidents-elect training seminar
(see presidents-elect training
seminar)
Rotary Foundation seminar, 52-53
team training seminar, 49-50

meetings, RC, 15-17, 244-45, 260-61

alcoholic drinks at, 17

annual, 245, 260

assemblies (see assemblies: club)

board, 261

cancellation, 245-46, 261

expenses, speakers and visitors, 16

frequency (pilot project), 24

functioning club, 23

guests, 16, 179

informal gatherings, 15

invocations and prayers at, 16-17

joint meetings of other service
clubs, 17

make-up, 11, 247-48

order of business, 264

place, 15, 244-45, 261

programs, 15-16

quorum, 261

smoking at, 17, 176

students as guests, 16

time, 244-45, 261

visiting Rotarians, 16, 179

weekly meetings, 15, 23, 44, 244-
45, 261

meetings, RI

convention (see Convention, RI)

Council on Legislation (see Council
on Legislation)

Council of Past Presidents, 237-38

International Assembly (see
International Assembly)

International Institute (see
Institute, International)

regional conferences, 237

Rotary institutes (see Institutes,
Rotary)

member

in club, 17-19, 168, 178-79, 245-46,
289 (see also membership, RC)
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in RI, 3, 167, 175 (see also
membership, RI)
Member Access, 66, 286
member information, 14
membership attendance report, 179,
286
membership cards, 19, 286
membership committee
club, 6, 262
district, 39-41
membership data forms, 286
membership development, 19-21,
41-46
balanced membership, 12, 168
classification surveys, 13
committee, district, 39-41
extension, internal, 283
former Rotarians, 19
governor and, 28, 45
induction of new members, 20-21
limits, 20, 179
major factors in achieving, 19-20
minimum number of members, 45
Rotary coordinator (see Rotary
coordinator)
youth, 12-13
Membership Development and
Extension Award, 98
Membership Development Initiatives
Award, RI, 98
membership in other organizations
by club, 7
by Rotarians, 17
membership, RC, 17-18, 167-69, 178-79,
245-46, 263-64, 289
acceptance of Avenues of Service,
244
acceptance of Object of Rotary,
243-44
active (see active membership)
active and honorary in same club,
18, 168, 246
admission fee (see admission fee
(prospective Rotarian))
balanced classification (see
classification)
classification (see classification)
contributions to The Rotary
Foundation not a condition, 24,
75
defined, 167, 175, 246
diversified, 21 (see also balanced
membership)
dual, 18, 178-79, 246
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dual-gender, 18

duration, 250-53

election to, 263-64

fees and dues (see per capita dues)

former Rotarians elected to (see
former Rotarians)

honorary (see honorary
membership, RC)

individual, not business, 17

induction, 20-21, 264

limitations, 12, 20, 168, 179, 245-46

list, 24

location of business or residence,
17, 168

magazine subscription, 25, 238-39,
253-54

membership cards (see
membership cards)

moving, 18, 178, 245-46

nonpayment of dues, 251

number of members, minimum, 45

and other organizations, 17

public officials, 179, 246

qualifications, 17, 168, 245

relatives of Rotarians, 15

resignation, 252

RI employee, 179, 246

Rotary Marks (see Marks, Rotary)

slogan (see Each Rotarian: Reach
One, Keep One)

title and insignia (see Marks,
Rotary)

types, 18, 168, 178, 245

voting, 264

young persons, 12-13, 18

membership, RI, 3, 21, 43-46, 167, 175

additional clubs in large areas, 46

admission fee, 45, 175, 279

application, 45, 175

charter, 45

charter fee (see admission fee
(prospective club))

charter membership, 45, 280

club, 3, 167, 175

club bylaws, adoption of, 255

club constitution, adoption of, 175

defined, 167, 175

district, 222

external extension, 283 (see also
membership, RI)

fees and dues (see admission fees
(prospective club); per capita
dues)

governor, 28, 227



isolated communities, 21

locality (see locality, club)

name, 21-22, 44, 243, 258

non-Rotary countries, 42-43

pilot project, 24, 169, 176, 288

programs for new clubs, 45

provisional club, 21, 44

reorganization, club, 22, 176-77

resignation, 176

special representatives, 44

sponsor clubs, 44, 291

surveys, 43

suspension (see suspension of
membership)

termination (see termination, RI
membership)

membership title and insignia. See

Marks, Rotary

Memo of Club Visit, 38, 286

memorials to the Board of Directors

of RI, 144, 286

merger of clubs, 22, 176, 286
message, RI president’s annual. See
theme, RI

minimum members in club, 45
mission

RI, 57

Rotary Foundation, 71

monthly letter, governor’s, 29, 37, 227,
284

months, Rotary, 286

mottos

Rotaract, 92, 120

Rotary, 92, 104, 287, 291

Rotary Foundation, The, 92
multidistrict administrative group,
35, 221-20, 287

multidistrict service activities and

projects, 34-35
multimedia resources, Rotary, 67

N

name, RL See Marks, Rotary

name, Rotary. See Marks, Rotary
name, Rotary club, 21-22, 44, 242, 255
use of “club” in (see Marks, Rotary)
Named Gift Opportunities, 76-77

new clubs, 3, 21, 43-46, 167, 175-76.

See also membership, RI

New Generations Service, 115-22,

177. See also Avenues of Service
and program, general RI

abuse and harassment prevention,
115

INDEX

conduct for working with youth,
statement of, 115

exchange program (see Youth
Exchange, Rotary)

Exchanges, 121

Interact (see clubs, Interact)

New Generations Month, 117, 286

Rotaract (see clubs, Rotaract)

Rotary Youth Exchange (see Youth
Exchange, Rotary)

Rotary Youth Leadership Awards
(see Youth Leadership Awards,
Rotary)

youth protections laws, 116, 177

new members, RC, 17-18, 263-64. See
also membership, RC

and contributions to The Rotary
Foundation, 24, 45

induction, 20-21, 264

new members, RI, 3, 21, 43-46, 167,
175-76. See also membership, RI
news media

club, 22-23

Rotarian, 22

Rotary relationship, 23

nominations and elections, 60-61,
169, 182-86, 201-03

best-qualified Rotarian, 31, 60, 201,
206

board of directors, RC (see board
of directors, RC)

Board of Directors, RI (see
nominations and elections for
RI director)

campaigning, canvassing, and
electioneering, 31, 60-61, 201-02

candidate declaration of
campaigning provisions, 203

disputes (see election review)
failure to complete review process,
203

general provisions, 202-03

general secretary, 59-60, 183

governors (see nominations and
elections for governor)

officers, RI (see nominations and
elections for RI director)

president, RI (see nominations and
elections for RI president)

representatives to Council on
Legislation, 141-42, 190-94

rules for candidates, 60-61, 201-02

violations, procedures for, 61,
201-02
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nominations and elections for

governor, 31-33, 216-22. See
also governor-nominee and
nominations and elections

ballot-by-mail, 31-32, 218-20

ballot procedure, 32, 218-20

balloting committee, 219

certification of nomination, 220,
280

challenging candidates, 218-19

club voting, 219

district conference, 31-32, 218

election at RI convention, 182, 200,

216

employees of club, district, or RI,
201

new districts, 32

nominating committee, 31-32, 216-

18
best-qualified Rotarian, 31, 60,
217
club suggestions for governor,
216-17
failure to adopt procedure, 216
members not eligible for
nomination, 220
qualifications, 31, 226-27
rejection of nomination, 31, 220
special elections, 220-22
suspension of nomination, 220
nominations and elections for RI
director, 58-59, 169, 180-86, 209-
15
ballot-by-mail procedure, 214-15
challenging candidates, 213-14
club suggestions for director, 213
disabilities, 185

election at RI Convention, 182, 200
members of committee not eligible

for nomination, 201
membership, 211
nominating committee, 210-14
procedure, 210-11
qualifications for director, 183
report of, 212
selection of members, 211
vacancies, 182, 185
zones, 210
nominations and elections for RI
president, 58, 203-09
ballot-by-mail, 208-09
election at convention, 182, 200,
208
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nominating committee, 203-07

additional nominations by
clubs, 207

best-qualified Rotarian, 60, 201,
206

challenging candidates, 207

election of members, 204-05

how constituted, 203-04

interview, 206

members not eligible for
nomination, 201, 204, 206

not eligible for committee
membership, 204

procedure, 206-07

qualifications, 204

report, 207

RIBI, member from, 204

term, 205

vacancy, 205

qualifications for president, 183
non-Rotary countries, extension to,
42-43, 287
non-Rotary countries and
geographic areas, 42-43, 287

0)
Object of Rotary, 57, 167, 243-44, 287
officers, RC, 4-5, 249-50, 259-60, 287
duties, 4-5, 260
election, 5, 249-50, 260
inductions, 5
president, 4-5, 249-50, 259-60
qualifications, 4, 249-50
selection, 5, 249-50, 260
officers, RI, 59-60, 169, 182-86, 287
Board of Directors (see Board of
Directors, RI)
duties, 185-86
election (see nominations and
elections)
at convention, 182, 200
director (see nominations and
elections for RI director)
governor (see nominations and
elections for governor)
president (see nominations and
elections for RI president)
general secretary (see general
secretary)
governor (see governor)
president (see president, RI)
president-elect (see president-elect,
RI)
term, 183



treasurer (see treasurer, RI)
vacancies, 182, 184-85 (see also
vacancies in offices)
vice president (see vice president,
RI)
officers, RIBI, 58, 169
officers, The Rotary Foundation. See
Trustees, The Rotary Foundation
general secretary (see general
secretary)
Official Directory, 13, 65, 287. See also
circularization
official licensee, RI, 86-87, 287. See
also Marks, Rotary
official visits of governor, 29, 37, 227.
See also Memo of Club Visit
One Profits Most Who Serves Best,
80, 92, 104, 287
Operations Review Committee, 61,
231-32. See also committees, RI
order of precedence at RI meetings,
69-70
organizations of former Rotarians, 19
organizations of relatives of
Rotarians, 15
other organizations
attendance of Rotarians at
meetings of, 7
clubs, 7, 36
districts, 36
joint meetings, 17
partnering with, 36, 68
RI, 68
Rotary Marks use and, 87-88
sponsorship and cooperative
relationships, 36, 68

P
parliamentarian, Council on
Legislation, 142, 190, 192, 195
partnership opportunities, 36, 68. See
also other organizations
past governors, 33
past officers, RI
Council of Past Presidents, 237-38
governors, 33 (see also Council on
Legislation: representatives and
directors, RI)
Paul Harris, 80, 283
Paul Harris Fellow, 75-76, 80, 287
Paul Harris Fellow Club, 100%, 77
Paul Harris Society, 76, 80

INDEX

peace and conflict prevention/
resolution. See Future Vision
Plan; program, general RI[;
programs, Rotary Foundation
peace centers. See Rotary Centers for
International Studies in peace
and conflict resolution
per capita dues, 7-10, 63-65, 171, 232-
34,287
additional for Council on
Legislation, 64, 148, 232
clubs, 7-10, 63-64 (see also finance,
RC)
date of payment, 63-64, 233-34
districts, 46-48 (see also finance,
district)
for new clubs, 8, 234
functioning clubs, 23-24, 177, 283-
84
nonpayment
club suspension for, 9-10, 176-78
club termination for, 9-10, 176-78
payable by RIBI, 233
prorated, 8, 233-34
refunds, 233
perfect attendance, 287
Permanent Fund, 75, 80
permanent guests at Rotary club
meetings, 16
PETS. See presidents-elect training
seminar
pilot districts. See Future Vision Plan
pilot project, membership in RI, 24,
169, 176, 288
Planning Guide for Effective Rotary
Clubs, 37, 288
Polio
End Polio Now, 80
PolioPlus, 75, 80, 131-32, 288
PolioPlus Fund, 75
PolioPlus Partners, 132
politics, Rotary and, 24-25, 67, 84, 110,
253
PPH, 80
prayers, 16-17
Preserve Planet Earth, 80
president, RC, 4-5, 249-50, 259-60
committees, role in, 6, 262
duties, 5, 260
election, 249-50, 259
past, immediate 4, 249
qualifications, 4, 249-50
president, RI, 58-59, 169, 183-85
duties, 59, 169, 185
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election (see nominations and
elections for RI president)
emphases, 288
qualifications, 183
RI theme, 95-96, 291
vacancy, 184
president-elect, RC, 4-5, 250, 259-60.
See also presidents-elect training
seminar (PETS)
president-elect, RI, 58-59, 169, 183-85.
See also president, RI
duties, 185
election (see nominations and
elections for RI president)
president, assuming role of, 184
vacancy, 184
Presidential Citation, 95-96
presidents-elect training seminar
(PETS), 4, 50, 223, 250, 288
president’s emphases, 288. See also
theme, RI
president’s message. See theme, RI
president’s representative, 55, 288
president’s theme. See theme, RI
privacy. See member information
profession of a Rotarian. See
classifications: profession
program, convention, 137, 200
program, general RI, 95-99
awards (see awards, RI)
balanced service program, 95
Community Service, 103-07 (see
also Community Service)
coordinator (see Rotary
coordinator)

International Service, 109-13 (see
also International Service)
New Generations Service, 115-

22 (see also New Generations
Service)
RI theme, 95, 291
Vocational Service, 101-02
programs, club, 15-16, 45
Programs Committee, The Rotary
Foundation, 273
Programs, RI Structured, 95
programs, Rotary Foundation, 123-
34. See also Future Vision Plan
alumni, 131-33, 168, 247
Ambassadorial Scholarships (see
Ambassadorial Scholarships,
Rotary Foundation)
awards (see awards, Rotary
Foundation)
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awards, ineligibility for, 132, 275
educational programs, 123-28
Humanitarian Grants Program,
128-30 (see also grants)
PolioPlus, 131-32
Rotary Foundation Month, 134,
286
ProjectLINK, 67, 111
projects, RI, 68
property, intellectual. See Marks,
Rotary
protocol, RI, 69-70
provisional club, 21, 44. See also
membership, RI
proxies
district conference, 224
RI Convention, 137, 170, 199
public office, RC membership and,
179, 246
public relations, 22-23
adverse, 23
clubs, 22-23
committee, RC, 6, 262
news media and, 23
Rotarians’ responsibility, 22
social networking, 67
speakers services, 23
publications, 64-67
club, 13
directories, 65
district, 55
guidelines for clubs and districts,
64
Manual of Procedure, 286
Official Directory, 13, 65, 287
Rotarian, The, 25-26, 65, 80, 238,
256-54, 289
Rotary Leader, 65-66, 80, 290
Rotary World Magazine Press,
25-26, 65-66, 238-39, 256-54, 290
translation of, 66
website, RI, 66-67, 239
urpose
RI, 57, 167, 288
The Rotary Foundation, 71, 239-40,
267,277

Q
quorum
Council on Legislation, 150, 194
meetings, RC, 261
nominating committee
director, 213
president, 206



RI Board, 181
RI Convention, 199
Rotary Foundation Trustees, 271

R
RCC. See Rotary Community Corps
(RCO)
Recognition of Smaller Club
Membership Growth, 98
recognition policies, Rotary
Foundation
club banner recognition, 77
individual contribution
recognition, 75-77
service awards (see awards, Rotary
Foundation)
Recommended Rotary Club Bylaws,
259-64, 280. See also bylaws: club
records, governor’s, 29, 37, 227
regional conferences, 237
regional magazines, Rotary. See
Rotary World Magazine Press
regional Rotary Foundation
coordinator, 72, 288
registration fee, convention, 139, 199
relationships, RI and TRF with other
organizations, 68
relatives of Rotarians, 15
reorganization
club, 22, 176, 286
district, 27-28, 222
reports
club to governor, 179, 249, 280
club to RI, 232
governors to RI, 29, 37, 224
Council action, 148, 195-96
district conference, 224, 282
RI finances, 64, 235
Rotary Foundation Trustees to RI,
73, 240, 274-75
representatives, club
to convention (see delegate)
to Council on Legislation (see
Council on Legislation:
representatives)
reproduction, Rotary Marks. See
Marks, Rotary: reproduction
resignation, membership
club, 252
RI, 176
resolutions, RC, 261, 264
resolutions, RI, 142-44, 186, 288. See
also Council on Legislation and
legislation

INDEX

memorials to the RI Board, 144,
286

resource group, 62, 288-89

revenue, RI, 63. See also finance, RI

Revista Rotaria, 80. See also Rotary
World Magazine Press

RI, 167, 175. See also Rotary
International

RIBI. See Rotary International in
Great Britain and Ireland (RIBI)

RI theme. See theme, RI

RITS, 80. See also Rotary
International Travel Service
(RITS)

Rotaract.

clubs (see clubs, Rotaract)
committee (see committees, RI:
Rotaract and Interact)

Rotaract Preconvention Meeting. See
Convention, RI: preconvention
meetings

Rotaria, 80

Rotarian, 171, 289. See also
membership, RC

Rotarian Action Groups, 95, 113,
284. See also Global Networking
Groups

Rotarian, The, 65, 80, 238, 289. See also
Rotary World Magazine Press

Rotary, 57, 289. See also Rotary
International

circularization (see circularization)

colors, 91

commercialization (see
circularization)

flag, 91

institutes (see institutes, Rotary)

International Service and, 109

marks (see Marks, Rotary)

motto, 92 (see also Service Above
Self)

news media relationship and, 23

Object of Rotary, 57, 167, 243-44,
287

policy in community, national,
and international affairs and,
253

politics and, 24-25, 67, 84, 110, 253

projects, 68

Rotary Centers for International
Studies in peace and conflict
resolution, 125-26

Rotary clubs. See clubs, Rotary
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Rotary Community Corps (RCC), 80,
106, 289

Rotary coordinator (RC), 51, 289

Rotary countries and geographical
areas, 289

Rotary emblem. See Marks, Rotary

Rotary Entities, 289

Rotary Fellowships, 113, 284. See also
Global Networking Groups

Rotary Fellowships Month, 113, 286

Rotary Foundation, The, 71-77, 171,
239-40, 267-78, 289

alumni, 12, 102, 132-33, 168, 247

articles of incorporation, 277-78

associate foundations, 74, 280

awards (see awards, Rotary
Foundation)

benefactors, 76

bequests, 76, 171, 240, 267

books and financial records, 73,
274-75

bylaws (see bylaws: The Rotary
Foundation)

Code of Policies, 281 (see also
“Key to Text References” in
introductory section of this
manual)

committee, district 71-72

committee, Foundation, 273

compensation of Trustees, 240, 270

contributions to (see contributions)

donor recognition (see recognition
policies, Rotary Foundation)

financial reports, 73, 240, 274-75

fiscal matters, 72-77

fundraising, 74

Future Vision (see Future Vision
Plan)

general secretary, 71, 272

grants (see grants)

income and assets, 77

marks, use of (see Marks, Rotary)

members of the corporation, 267,
278

mission, 71

month, 286

officers, 71, 268-72, 278 (see
also Trustees, The Rotary
Foundation)

Paul Harris Fellow, 75-76, 80, 287

PolioPlus, 75, 80, 131-32, 288

PolioPlus Partners, 136

programs, 129-30 (see also
programs, Rotary Foundation)

312

project auditing and monitoring,

purpose, 72-73, 239, 267, 274

regional coordinators, 72, 288

relationship with other
organizations, 68

scholarships (see Ambassadorial
Scholarships, Rotary
Foundation)

service awards (see awards, Rotary
Foundation)

SHARE system, 74-75

tax advantages and contributions,
74

Trustees (see Trustees, The Rotary
Foundation)

Rotary Friendship Exchange, 111-12,

290

Rotary institutes, 161-62, 237, 285
Rotary International, 57-70, 167, 290

administration (see administration:
RI)
annual financial report, 64, 235,
240
awards and recognition (see
awards, RI)
Board of Directors (see Board of
Directors, RI)
bylaws, 171, 175-240, 280
Code of Policies, Rotary, 281 (see
also “Key to Text References”
in introductory section of this
manual)
committees (see committees, RI)
constitution, 143, 167-72, 281
convention (see Convention, RI)
core values, 57
Council on Legislation (see Council
on Legislation)
directors (see directors, RI)
dues (see per capita dues)
elections (see nominations and
elections)
emblem, Rotary (see Marks,
Rotary)
employees
eligible for club membership,
179, 246
not eligible for elective office,
201
not eligible to serve as
representative to Council on
Legislation, 191
finance (see finances, RI)



general secretary (see general
secretary)

International Institute (see
Institute, International)

international meetings, 137-63

international offices (see
international offices, RI)

legislative procedure (see Council
on Legislation)

mission, 57

name (see Marks, Rotary)

Object of Rotary, 57, 167, 243-44,
287

officers (see officers, RI)

other organizations and, 68

politics and, 24-25, 67, 84, 110, 253

president (see president, RI)

president-elect (see president-elect,
RI)

ProjectLINK, 67, 111

projects, 68

protocol, 69-70

publications (see publications)

purpose, 57, 167, 288

revenue, 63

Secretariat, 67

strategic plan, 180, 230

supervision of clubs, 57, 169-70

training leaders (see training)

travel policy (see travel)

treasurer (see treasurer, RI)

vice president (see vice president,
RI)

vision, 57

website (see website, RI)

Rotary International in Great Britain
and Ireland (RIBI), 57-58, 169,
221-27, 290

dues payable to RI, 223
general council, 284

Rotary International Travel Service
(RITS), 68, 80

Rotary Leader, 65-66, 80, 290

Rotary Marks, 290. See also Marks,
Rotary

Rotary Peace Centers. See Rotary
Centers for International Studies
in peace and conflict resolution

Rotary Peace Fellowships. See Rotary
Centers for International Studies
in peace and conflict resolution

Rotary senior leaders, 290

Rotary Video Magazine (RVM), 67, 80

Rotary Volunteers, 102, 290

INDEX

Rotary wheel. See Marks, Rotary
Rotary World Magazine Press
(RWMP), 25-26, 65-66, 238-39,
253-54, 290
authority for publishing, 238
Magazine Month, 286
purpose, 65
subscriptions, 238-39, 253-54
Rotary Youth Exchange (RYE), 80.
See also Youth Exchange, Rotary
Rotary Youth Leadership Awards
(RYLA), 80. See also Youth
Leadership Awards, Rotary
Rotary.org, 80. See also website, RI
RREC. See regional Rotary
Foundation coordinator
rules of procedure
convention, 139
Council on Legislation, 149-58, 195
RVM. See Rotary Video Magazine
(RVM)
RWMP, 80. See also Rotary World
Magazine Press
RYE. See Youth Exchange, Rotary
RYLA, 80. See also Youth Leadership
Awards, Rotary

S

sanitation, water and. See Future
Vision Plan; program,
general RI; programs, Rotary
Foundation
scholarships. See Ambassadorial
Scholarships, Rotary
Foundation; grants: Rotary
Foundation district grants;
programs, Rotary Foundation
Secretariat, 67
secretary
club, 249, 259-60
committees, RI, 230
Council on Legislation, 142, 192
district conference, 224
RI (see general secretary)
semiannual report, 8-9, 232-33, 290.
See also finance, RC
sergeant-at-arms, RC, 4, 259-60
Service Above Self, 80, 92, 104, 291
Service Above Self Award, RI, 96-97
service marks. See Marks, Rotary
service projects. See also Avenues of
Service
committee, RC, 6, 261-62 (see also
committees, RC)
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development of, 95 (see also
Future Vision Plan; program,
general RI; programs, Rotary
Foundation)
functioning club, 4, 24
service to youth. See New
Generations Service
SHARE system, 74-75, 291
Significant Achievement Award, 97
single transferable ballot, 138, 193,
200, 204, 219
sixty percent of regular meeting
time, 247, 261
smoking at Rotary functions, 17, 176
social networking, 67
societies
Arch C. Klumph, 76
Benefactor and Bequest, 76
Paul Harris, 76
South Asia Office. See international
offices, RI

South Pacific and Philippines Office.

See international offices, RI

Southern South America Office. See
international offices, RI

speakers, 16, 23

special committees, RI, 229, 281. See
also committees, RI

sponsor club, 44, 291

sponsorship opportunities, 36-37

spouses, 15, 159

Standard Rotary Club Constitution.
See constitution, RC

standing committees, RI, 228-29, 281.

See also committees, RI
statements
on Community Service (1923), 104
on Community Service (1992), 103
of conduct for working with
youth, 115
strategic partners. See Future Vision
Plan
strategic plan, 95, 180, 230
stewardship, 73, 177
Structured Programs, RI, 95, 291
student guests at club meetings, 16
subscriptions, official magazine, 23,
25, 238-39, 253-54
supervision of clubs by RI Board, 57,
169-70
surveys
classification, 13, 20
prospective localities of clubs, 43

314

suspension of membership
from club, 177-78, 252-53
from RI, 10, 116, 177-79
Sustaining Member, Rotary
Foundation, 75, 77

T
$200 Million Challenge, 72
telemarketing, 15. See also
circularization
ten percent classification provisions,
247
termination, RC membership, 18-19,
115-16, 250-53
appeal, 252
for good cause, 251
nonattendance, 251
nonpayment of dues, 251
other causes, 251-52
rejoining, 250
transferring to new location, 18-19,
250
youth protection, 18, 115-16, 177
termination, RI membership, 9-10,
176-78
club “failure to function,” 177
reorganization, 176
resignation, 176
stewardship policies, violation of,
177
surrender of rights, 178
unpaid financial obligations, 9-10,
177
youth, protection of, 115-16, 177
The Four-Way Test, 102, 283
theme, RI, 95-96, 291
trademarks. See Marks, Rotary
trainer, district, 38
training
club presidents (see presidents-
elect training seminar)
district leaders, 40-41
governors (see International
Assembly)
Rotaract, 120
transferring Rotarians, 18-19, 178,
245-46
translation of Rotary materials, 66
travel
policy, 68, 236
youth, 116-17
treasurer, RC, 4, 249, 25-60
treasurer, RI, 59, 169, 182-86, 229. See
also Board of Directors, RI



finance committee, 229
selection, 169, 183
term, 183
vacancy, 186
TRE. See Rotary Foundation, The

Trustees, The Rotary Foundation, 71,

73, 240, 267-74, 291
annual meeting, 270-71

appointment and organization, 71,

240, 267, 269
chair, 270
committees, 270-71, 273
compensation, 240, 271
expenditures, 64, 73, 240
financial reports, 274
general secretary, 71, 272
indemnification, 275
informal action, 271
Joint Committee of Trustees and
Directors, 273-74
meetings, 270-71
number, 240, 269
powers, 268-69
presiding officer, 272
qualifications, 240, 270
quorum, 271
removal, 270
report to RI, 240, 274
resignation, 270
stewardship, 73
terms, 240
vacancies, 270

\)

vacancies in offices

board, RC, 260

Board, RI, 182, 185

general secretary, 185

governor, 185

president, RI, 184

president-elect, RI, 184-85

treasurer, RI, 185

vendor, licensed. See official licensee,

RI
vice president, RC, 249, 259-60
vice president, RI, 58-59, 169, 183-85
selection, 183
vacancy, 184-85
visiting Rotarian, 16, 247-48
visiting Rotarian report card, 291

Vocational Service, 3, 97, 101-102, 283,

291

INDEX

Declaration for Rotarians in
Businesses and Professions,
101-02

Four-Way Test, The, 102, 283

Rotary Volunteers, 102, 290

Vocational Service Leadership
Award, 97

Vocational Service Month, 102, 286

vocational teams. See grants: Rotary
Foundation district grants

Volunteers, Rotary, 102, 290

volunteer service, sponsor. See
grants, Rotary Foundation
district grants

voting

club, 224, 261

by communication, RI Board, 181-
82

Convention, RI, 137-39, 170, 200

Council on Legislation, 294

district, 224, 228

major fraction thereof, 224

W

water and sanitation. See Future
Vision Plan; program,
general RI; programs, Rotary
Foundation
WCS, 80. See also World Community
Service (WCS)
website, RI, 66-67, 239
weeks
Interact, 118
Rotaract, 120
World Community Service (WCS),
80, 110-11, 291
program, 110
ProjectLINK, 67, 111
World Fund, 74. See also SHARE
System
World Headquarters, RI, 67, 291
World Interact Week, 118
World Rotaract Week, 120
World Understanding and Peace
Day, 112, 292
World Understanding Month, 112,
286
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Y
year, 63, 167, 175, 232, 243, 259, 274
young persons in RC, 12-13
youth. See New Generations Service
protection, 115-16, 177
Youth Exchange, Rotary, 80, 120-21,
163, 292
Youth Leadership Awards (RYLA),
Rotary, 80, 121-22, 290
international conference, 163

Z
zone, 210, 292
institutes (see institutes, Rotary)
for nominating directors, RI, 210-
15
for nominating president, RI, 203-

zone challenge coordinator, 72
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The Four-Way Test
Of the things we think, say or do
1) Isitthe TRUTH?

2) IsitFAIRto all concerned?

3) Will it build GOODWILL
and BETTER FRIENDSHIPS?

4) Will it be BENEFICIAL to
all concerned?
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