[Letterhead]

RI District Governor Payee Information Form

All district governors-elect are required to complete this document in order to receive their governors’ allocation.  Please refer to these instructions for accurate completion of the District Governor Payee Information Form.  Payments are delayed if incomplete or incorrect information is provided.  
Please note the following instructions:
Deadline:  Email your completed form to mailto:vendors@rotary.org by 10 March.

Electronic Submission:  You do not need to sign the form as your e-mail address will verify your identity.  
Fax Submission:  If you can’t e-mail, fax your signed and dated form to +1-847-556-2137.  Please print legibly using a dark color ink.  
Navigating the form:  Response fields expand in size to allow you to add your complete information.  Use the “Tab” key to move through the fields.

EFT Payment:  Most payments are sent via electronic funds transfer (EFT) because this is the safest and most economical payment method.  For Electronic Funds Transfers (EFT), please provide the exact name on the account. Please be sure to complete all information requested in Section D and Section E (international EFT).  

Check Payment:  Checks will be sent directly to the name and address provided in Section A or C.

Questions?  Contact your Club and District Support representative for assistance.
Instructions for Completing your Payee Form:

Section A:  
Complete this section regardless of your method of payment.
Section B:  
Indicate your choice for payment of your allocation (directly to you or to the district) by putting an X in one of the boxes.  If you elect to send your allocation to the district, you are still responsible for the use and documentation of allocation funds.
Section C:  
Complete this section for payments made to the district fund.
Section D:  
Complete this section to receive funds via EFT.
If you will not receive your funds via EFT, please skip to Section E.

Section E:  
Complete this section if you are receiving an international EFT in US dollars.  
If you are uncertain how to complete Section E, contact your bank to assist you in providing the correct information.
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District Governor Payee Information Form

Complete and return this form electronically by 10 March.   If you are unable to e-mail your form, you may submit via fax.   Refer to the instructions on the previous page to accurately complete your form.
SECTION A:  All governors are required to complete this section.
	Name
	     

	District #
	     

	Mailing Address
	     

	Work Tel:
	     

	Home Tel:
	     

	Fax:
	     

	Email:
	     


	Section B:  I elect to have my allocation paid to the district?        FORMCHECKBOX 
 Yes        FORMCHECKBOX 
No  
If you marked the “yes” box, you must complete Section C below.


SECTION C:  Complete this section for payments made to the district.                                

	Name:
	     

	Address
	     

	Telephone#
	     

	Fax:
	     

	Email:
	     


SECTION D:  -Complete this section for payments made via electronic funds transfer (EFT)
	Account Name (Account Holder Name): Payment can only be made in the name of the governor or the district.
	     

	Bank Account Number:
	     

	Account Currency (USD or name of local currency):
	     

	Receiving Bank Name:
	     

	Receiving Bank Address or Province/Postal Code/Country:
	     

	Receiving Bank Telephone Number/Fax Number
	     

	ABA Routing #
	The ABA Routing # is the routing code for U.S. based banks and is required for all US EFTs):
	     

	SWIFT Code/BIC
	The SWIFT Bank Identification Code (BIC) is the bank code required for all International transfers
	     

	IBAN
	The International Bank Account Number (IBAN) is required for all European Payments.
	     

	Other required bank code(s) (such as BSB, Sort, Branch, or Bank Clearing code).  Please specify the code accordingly:
	     


DG Payee Form – Page Two

SECTION E: For international US$ electronic funds transfers; include your bank's U.S. Intermediary/Correspondent bank information.  
	U.S. Intermediary / Correspondent Bank Name:
	     

	U.S. Intermediary / Correspondent Bank Address:
	     

	U.S. Intermediary / Correspondent Bank Phone/Fax:
	     

	ABA Routing # 
(U.S. banks only—required for all US$ transfers):
	     


Rotarian Signature                                                                         
Date:       

